Person submitting the expense claim to use Excel form supplied by VP Finance and complete items in blue, submit as an
Excel spreadsheet not PDF

CALGARY ZONE-CANADIAN SKI PATROL SYSTEM

EXPENSE CLAIM FORM - 2018

Pay to:

Anne Other

Date: Sept. 30, 2018

Address:

12 Dreary Lane, Calgary, Ab, T2N 3X5

Requested by: Chris Oliver

Bank Acc. #'s (from
bottom of cheque or
bank statement)

001, 12345, 7890123 VP
Finance can fill this in if image of void cheque
is supplied

Position: VP Education

Ledger #

DESCRIPTION

EXPENSE | GST |  TOTAL

Budget allocation numbers
input by VP Finance

Brief description of what was purchased

Enter amounts from receipts

7616 AED Training Pads $434.76 $21.74 $456.50
7616 CPR Manikins $718.89 $35.94 $754.83
7201 Printing $8.58 $0.43 $9.01
7201 Printing $7.92 $0.40 $8.32
7201 Printing $41.25 $2.06 $43.31
7201 Office Supplies $4.00 $0.20 $4.20
TOTALS (check these are correct) $1,215.40 $60.77 $1,276.17
Approved By: Chris Oliver
XXXXX
Cheque #-General:
VP Finance determines which bank account Cheque #-Restricted: $1,276.17

the payment will come from. Casino account

allocation is based on AGLC rules.

Date: Sept. 30, 2018

NOTES:

Attach originals itemized receipts. VISA/Debit Card transaction receipts by themselves are not accepted.
For multiple receipts please number.
Please keep your purchases separate.... do not mix personal expenses on invoices or receipts.




VP Finance adds images of receipts & invoices to the spreadsheet for review by second approving signatory
and data entry by the book keeper

J ’ " ' | 0 A Y vee
I » mE
‘ T — u‘-‘-E.. P

=rppre

rewe n e
AN e ey
—

» e Mt







T e e

TTOMEE L
— e
TE NS A 1w e
——y— A4 -
e

el it
s T
ST ¢ MO
ety e

P Ca—

* —
TR NS hpod
el L Lt "
e

“n

an

Yitee
AP e
T

STAMLE Carase
Fixw Au oe
TR0 13054 Siree Trak HW
Cwngay, A8 T30 024
56T} 23000
GO w8 020 17224
Anceer e TI3e
Wawws Cant & VOOOOOXKERRA2 1S <S50
PRTETE 1438
Oy Omoaptes e Amasw
" ST7634 USH W L TRLGL L.
19 4ENEe B8 BW LTRLOL 1.9
G184 USD AW LTALGL o
T AR S0 BW LIRS R
FeaTom 1
GST 800w o
'— m

kit b it e el T —
= Candnniter Agreseaace.

T4z presen! paschoms P

20CTeee il
»ree i
SL0IT APPRCVED - THANK YOU

Tharsk you kv »ETARLLS)
-.-:-'3"-- :
Wk Supdencs

Pwtuin Thés Cogry for ¥osr Reconds
| GSThe IISME

YT AT TR
DHR00ESS 1872340



"ot was cowy

STAPLES Canate
Lo T
030 533 Aveease ML

Calgary. AR TYYavy
P3N TR Xy

v e QOO3 #8 (10 32301
Arcopt s

ManterCardt # XOCDOUOO0U0NE 1 3 <8
AR 1A 88

ey

SITEM USE BW LTRLOL
410834 USE BW LTRLGL
ST USS BW LTRLGL
SITE USS AWLTRLGL
ITEM V88 B LIt

SHdd
tei | gagpg d

SubTetal
G37 s.00%




